
 
 
Before You Start: 
 
Use the URL App.Puder.AI 
 
Step 1: Input credentials and log-in to your account 

 
 
 
Step 2: Select and launch the school needed 

 
 
 
 
 
 



 
Step 3: Select the “Reports” tab on the left hand side of the page 

 
 
 
Step 4: From there, you will be able to see a list of all the different reports, and select which one you’d like 
to view or export into an excel 

 
 
 
 
 
 
 
 



 
Step 5: When you click on the “View” button you’ll be able to see the full report 

 
 
 
Step 6: When you click on the “Excel” button you will see a pop up where you will add filters wanted and 
then click the “Generate Excel” button 

 
 
 
Step 7: Once Generated, your report will be found under the “Export Files” tab on the left hand side of the 
page 

 
 
 



 
Step 8: You will receive a push notification when the report is complete, where you will be able to 
download the spreadsheet with all the information from your chosen report 

 
 
 
 


