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Before You Start:

Use the URL App.Puder.Al

Step 1: Input credentials and log-in to your account

Log In

prado@puder.ai

Forgot password?

Remember Me

First time logging in? If so, click the button below to create an account.

Click here to Register
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Step 2: Select and launch the school needed
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Step 3: Select the “Reports” tab on the left hand side of the page
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Step 4: From there, you will be able to see a list of all the different reports, and select which one you’d like
to view or export into an excel

Search Show Faverite

\m =x

The School of Al

9 Accusamus nisi sequi, Vel
acsumenda adipe. viewln  Attendance Reports
Map
Attendance Sheet 1 Homeroom Attendance Sheet
Empiy table for attends Empty tale for attendance taking
@ Dashboard

22 Homeroom H Teacher
Empty table of homercom assignments for attendance taking

% Managestudents  +

¥ Weekly Sign-in/ Sign-Out Sheet

A student Requests WeeKly Sign-In / Sign-Out Sheet by Homeroom

8 courses
¥ Attendance Detail

Attendance Summary
B ‘Attendance Detai

odl Attendar

M Gradebook

& Managestaff ¥ Autendance Det

Period
‘Attendance Detail by Period

® Finance +

¢ Attendance Detail in Days
‘Attendance Detail in Days

Appointments

® Announcements
¥ Attendance Percentage
Atendance periods and percentage from student profile.

Incident Reports

# Manage Events

¢ Attendance Percentage by Teacher
‘Attendance Percentage by Teachr

B Receipts

¥ Attendance Summary

B Activities Attendance Sumrmary

# Records

¥ Attendance Summary by Homeroom/ Teacher
‘Attengance Sumrmary by Homeroom / Teacher

t jth Attendance Taker

‘Attendance summary by Student by Homeroom/Teacher




% aPUDERAl

Step 5: When you click on the “View” button you'll be able to see the full report
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Step 6: When you click on the “Excel” button you will see a pop up where you will add filters wanted and
then click the “Generate Excel” button

Report Filters
Teacher

Choose teacher

Homercam

homeroom

Step 7: Once Generated, your report will be found under the “Export Files” tab on the left hand side of the
page
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Step 8: You will receive a push notification when the report is complete, where you will be able to
download the spreadsheet with all the information from your chosen report
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OJT - Works At Least 5 Hours A Day




